Dear <Insert Manager’s Name>,
I would like your approval to attend the 2011 Video Commerce Summit, the industry's largest gathering of web merchandisers and interactive marketers devoted to video commerce, hosted by Liveclicker, which takes place August 1 & 2 in San Francisco, CA.

The conference will give me a chance to connect with over 100 other interactive video production and marketing professionals. Plus, I’ll gain unique perspectives from business gurus and thought leaders like Mark Robertson, Founder/Publisher of REELSEO, Jordan Blum, CEO of BeautyChoice.com, and Justin Foster, Co-founder of Liveclicker and Founder of the Video Commerce Consortium.  And I will also hear in-depth case studies from top brands and retailers like: Zappos, Advanced Auto Parts, Brown Shoe Co., Vitamin Shoppe, Crutchfield, and OnlineShoes.com.
A full day of the conference is dedicated to a keynote and 6 different tracks of programming from which to focus my attention, such as <insert desired session tracks here>. With such a wide range of content available, I guarantee that I will come back with new ideas I can begin implementing immediately.  
<Add this section if you are a Liveclicker client>

In addition, for the first time ever, Liveclicker is offering a free Client Training Workshop the day before the conference begins where I will have one-on-one access to Liveclicker's account management and product development team. I believe my participation in the workshop will provide me invaluable knowledge, especially as it relates to the following projects/initiatives I am currently working on:

· <insert project name 1>

· <insert project name 2>

· <insert project name 3>

I know that it’s more important than ever to ensure we’re getting the most out of our Liveclicker investment – and my attendance at the Summit will help us do just that. I’ll have direct access to Liveclicker personnel and a chance to network and share ideas with other interactive marketing professionals.

<End of client section>

I’ve broken down the approximate cost of my attendance at The Video Commerce Summit from Monday to Tuesday, August 1-2 below: 

Airfare:






$500
Hotel (2 nights at $199/night):



$398
Conference:





$250 (Early Bird Pricing – ends May 31st)
Total:






$1,148 
Upon my return from the Summit, I will share key takeaways, including those that we can implement immediately into our marketing program that will maximize our investment in online video < insert “and Liveclicker”, if a client> – and impact our bottom line. 

Thank you for your consideration of this request. Early Bird pricing ends May 31st therefore, I would appreciate if you could let me know as soon as possible if you are able to approve this travel request.
Thank you,

